
 

 
Thank you for joining the PSATC/GPCASTE Training Team! We ask that organizations and individuals 
participating in the team adhere to some general guidelines, to ensure consistency.   

 

Training Requests 
 All requests for training will be directed to the PSATC Manager. Anyone may request a training, 

though priority will be given to some service sectors or organizations.  

 When a training request comes in, the PSATC Manager will email the complete training team to ask 
for availability. Trainers will respond with their availability, and chosen on a first-come basis. Every 
effort will be made to meet requests with at least two weeks’ notice.   

 

Trainer Eligibility 
In order to be a trainer, an individual must:  

 Be employed at or affiliated with an organization actively engaged in PSATC or GPCASTE;  

 Have participated in a PSATC/MECASA training-of-trainers program; and 

 Deliver 2-3 trainings per year.  

 

Trainer Participation  
Each training must:  

 Have no fewer than two trainers;  

 Have representation among the training team from at least two disciplines or subject areas; and  

 Have representation from PSATC staff.  
 

Training Content 
 While every trainer will have their own style of presentation, please use the standard PowerPoint and 

handouts at each training event. If you would like to make changes, please bring those to the 
attention of the Training Team. You may include additional items if you choose.  

 

Data and Evaluation 
 Please ensure that the electronic survey is sent to all training participants at least twice following a 

training, or that paper handouts are delivered and entered into the electronic system.  

 Please report total number of training participants to the PSATC manager within five business days of 
the training.  

 

Thank you again for supporting this work!  
I agree to the guidelines above.   

Name: ______________________________Date: __________________ 
 
Signature: __________________________________________________ 
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